SALEM PARK HOMEOWNER’S ASSOCIATION

ARCHITECTUAL REVIEW PROCEDURES AND GUIDELINES

WHEREAS, Article XI of the Code of Regulations provides for the review of all Architectural additions or change and,

WHEREAS, the intent of the Article is to provide a review function in order to preserve and enhance the values of the properties and to maintain a harmonious relationship among structures, natural vegetation and topography and,

WHEREAS, there is a need for Council to establish uniform procedures, guidelines and enforcement provisions to implement the architectural and property use restrictions for owners and residents and,

WHEREAS, The Architectural Review Committee has been designated to perform the duties above.

NOW THEREFORE, BE IT RESOLVED that the following procedures, guidelines and rules for architectural review be adopted:

SECTION ONE-   PROCEDURES
A.  General 
1. Each unit owner will submit his proposal for exterior addition, alteration or improvement to his property in writing using a Request for Review Form.  The proposal will contain a letter describing the project; including the height, width, length, size, shape, color materials and the location of the proposed improvement.  Photographs or sketches of similar completed projects will aid in the consideration.  If the alteration affects the existing draining pattern, the proposed drainage pattern must be included.  

2. All requests shall be delivered in person or via electronic transmission to the Architectural Committee and a $5. permit fee submitted. Included with the permit request must be a projected time of completion.  
3. Each alteration or addition including permanent playground equipment must be specifically approved, even though the intended alteration or improvement conforms to the adopted guidelines; even when a similar or substantially identical alteration or addition has been previously approved.

4. The applicant will be invited to participate in the Architectural/Council Review Committee’s meeting.  The applicant shall be informed in writing of the decision.

5. The applicant should receive a reply within fifteen (15) days of its receipt, unless the Council, Architectural Committee, or its designee, requests additional information or clarification, then the 15 day period would commence upon receipt of additional information requested from applicant.

6. Applicant has the right to request a waiver of decision if request is denied and request must be submitted within fifteen (15) working days to the council.  
7. Copies of all requests for Review Forms will be filed according to house number, along with the written decision and a statement of action taken, if any action was taken.

B.  Major Modifications
For major structural changes such as, garages, additional rooms, innovations, the following may be required by the Council/Committee:

1.  Pre-design conference.

2. Preliminary submittal consisting of the following:

a. Letter of transmittal

b. Preliminary drawings

(1)  Site plan

(2) Floor plans

(3) Elevations

(4) Roof plan 

(5) Section(s) - show relationship of existing grades to floor levels to show how the building fits into the ground and how it relates to adjacent structures.

(6) Landscape plan

(7) Construction schedule

3.  The Council/Architectural Committee shall act on the preliminary submittal and give submittal and give notice to the applicant within (30) days.

4.  Final submittal:

a. Final Drawings

b. Proposed contracts

c. Location of storage site of building materials, etc.

d. Temporary access, if any

e. Existing and final grades, drainage, etc.

f. Color chips of painted or stained exteriors

g. Exterior material samples

h. Disposal area for surplus soil

i. A plan of proposed landscaping and replanting (erosion control, screening, etc.)
5.  The Council/Architectural Committee shall act on the final submittal and give notice to the applicant within thirty (30) DAYS.

SECTION TWO – Guidelines

C. Building Alterations, Additions and Detached Structures
1.  General

a.  Any addition to an existing building, any exterior alteration, modification or change to an existing building or any new detached structure must have the approval of The Council/Architectural Committee before any work is undertaken.  Examples of such projects include a deck, storage shed, greenhouse, fireplace, patio, etc.   This does not apply to repairs.

b. Any addition, exterior alteration, modification, or change to an existing building shall be compatible with the design character of the original building.  Any new detached structure shall be compatible with the parent structure.

2.  Material and Color

a.  Only the exterior materials existing on the parent structure or compatible with the architectural design character or community will be approved.

b.  Exterior color changes will be approved only if the proposed color is in harmony with the other existing homes in the community or if the color is similar to the colors originally employed in the community.

c. In general, only those areas that are painted may be repainted; only those areas that are stained may be re-stained; unpainted surfaces and unstained areas such as brick shall remain unpainted and unstained.

3.  Awnings

a.  No window awnings will be permitted

b.  Limited to patio covers only.

c. Must be kept to the rear of the property (see section on patios and patio covers).

d. Porticos (porch or walkway with a roof) must have the approval of The

 Architectural Committee/ Council before installation.

4. Patios and Patio Covers

a.  Must be kept to the rear of the property.

b.  All plans for patios and/or patios covers must be submitted to The Architectural/Council Committee for approval.

c.  Corrugated fiberglass patio covers are prohibited.

5.  No dog houses shall be permitted.

6. Fencing

a.  Any fence must have the approval of The Architectural/ Council Committee before installation.

b.  All fencing must conform to township ordinances.

c. Single Family Homes:

(1)   Kept to the rear of the property

(2)   To be used around the patio area

(3)   Limited to six (6) feet in height

(4)   Color is to be neutral or compatible with existing exterior color scheme.

(5)   All fencing should have finished material on both sides.  If only one side has finished materials, this must face the public side of the individual lot.

(6) Limited to alternate or solid board style.

d.  Perimeter Fencing

(1)  Post and rail only will be permitted.

e.  Fencing – Townhomes

(1)  All fencing must be kept to the rear of the property.

(2)  Limited to alternate or solid board style.

(3)  Limited to six (6) feet in height.

(4)  Color is to be neutral or compatible with existing exterior color scheme.

(5)  All fencing should have finished materials on both sides.  If only one side has finished materials, this side must face the public side of the lot.

7.  Clotheslines

a.  Only Umbrella style clotheslines will be permitted.

b.  These should be folded or removed when not in use.

c. No permanent clothesline or drying device will be permitted.

8.  Exterior Lighting

a.  Exterior lighting shall require prior approval of The Architectural/Council Committee.

b. No exterior lighting shall be directed so as to create any annoyance to the neighbors.

c. Security lighting should be directed or shielded so that it is contained on the homeowner’s property.

d. Post lamp styles should be compatible with the atmosphere of the community.

9.   Swimming Pools- Single Family

a.   In-ground backyard swimming must have the approval of The Architectural/Council Committee before any work or preparation for said pool begins.

b.   No Permanent above-ground pools will be approved.

c.  Temporary swimming pool that is above grade with a diameter of eight (8) feet or less and a depth of sixteen (16) inches or less, require no approval.

d.   An application for the construction of an in-ground swimming pool will not be considered unless the application is accompanied by an application for an acceptable fence design.  The design shall conform to county or municipal regulations.

10.   Play Equipment

a.  All play equipment must be kept to the rear of the property.

b.  Swing sets, gyms and sandboxes must not be placed any closer than three (3) feet from the property line.

c.   All play equipment must be kept in good repair.

11.  Lawn Ornaments

a.  Generally, lawn ornaments exceeding three feet in height such as statues, which are strictly ornamental, are not considered to be aesthetically in harmony with the community and will not be permitted in front and side yards.  
b.  These items should be must be well maintained.  Any lawn ornament exceeding three feet in height must have the approval of The Architectural/Council Committee.
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